
 

MC NORTHWOOD FACILITIES 

MC NORTHWOOD JOINING ROUTINE 

PART 6 



FS Lesley Woodley 

Facilities Co-ordinator / Building Manager 

Mr Ron Woods 

Building Services Technician 

 

Conference Services Manager 

FACILITIES TREE 



FACILITIES TREE 

 Report defects to the Building Manager on 

ext: 56664 or in her absence contact the 

Northwood Help-Desk on ext: 57000. 

 

 Under UK Health and Safety Law, all 

personnel are responsible for ensuring the 

Health and Safety of both themselves and 

others, and that best-practices are strictly 

adhered to at all times.   

 



HQ SMOKING POLICY 

  HQ Northwood is a No-Smoking area, you 

may smoke only in the shelters provided 

 

 The designated Smoking Area for Atlantic 

Building is in the smokers shelter at the 

rear of the building 

 

  Please keep the smoking area clean and 

tidy. 



UPON DISCOVERING A FIRE 

 Raise the alarm; Shout “Fire, Fire, Fire” 

  Operate the nearest Fire Alarm 

  Dial 2222 or use any RED Emergency 

Telephone 

  If practicable attempt to fight the fire 

  Use the correct extinguisher 

  Never put yourself at risk. 



BREAK GLASS CALL POINTS 

  Located no more than 30 metres apart 

 Use a telephone first if possible 

  The alarm will prevent clear and precise 

communication with the telephone operator. 



FIRE EXTINGUISHERS 

 Under new-legislation, all fire extinguishers 
are now coloured RED, their contents 
however are clearly labelled 

 

 Water extinguishers are to be used on 
solid, carbonaceous fuel fires such as 
paper or wood 

 

 Co2 extinguishers are to be used on 
electrical fires. 

 



FALSE ALARMS 

The following broadcast will be made: 

 

“The Fire Alarm activation is a false alarm, 
no further action is to be taken” 

 

“All personnel may return to their place of 
work” 

 

“Obey all further alarms” 

 

 



OTHER EMERGENCIES 

   

 In the case of other emergencies 

e.g. Bomb Alert, Atlantic Building 

is to be evacuated as instructed 

by the Police Post. 

 



PRECAUTIONS & PREVENTION 

 Do not allow rubbish to accumulate 

 Responsibility of all Departments 

  No hot materials in waste bins  

 No privately owned electrical items 

  No smoking in the building  

  Report of all defects. 

 



PART 6 COMPLETED 

  
 

 

 You have now completed the Staff 

Induction Presentation. 

 

Please complete the Certificate of 

Completion and return this form to N1. 


